High Priority Chemicals Data System
(HPCDS)

Reporting Guidance




Contents

REPOrting GUIAE OVEIVIEW ...cvuurieeriiineiiieniiieeierenirenneiensssrasisrsesessnssssnsessnssssnsssssssssssssssnssssnssssnssssnsssssesssnnnss ii
QT T 11T ot o T 2
LT T R T o 1 000 Y PP 2
Who t0 contact aboUtthe HPCDS? .......coiiiiiiiiiie ettt bee e s s stee e s nabeeas 3
LY=L £ 1o [ o RN 4
Create @aNEW ACCOUNT ...oiiiiiiii it e e e s e s et e e e s e s snree e e s s sesnnreeeeeesenanns 4
Validate Your Email Address and LOE iN ....eeeeeveeeiiiiieeieiiee sttt e sttt e st e s st e e s st e e e s sate e e ssnree e e sneee s snreeeeenneeas 7
T {o A TO Tl o T o SRR 9
IVIANAEE cuuieuiieniieniieiireiiruitrestaeraeressresteestesstosstessressesstosstassrsssrsssssssssssesssassssssssssssssesstosssasssasssnsssnssnnss 13
Y o) 1TSS 13

MY COMIPANY ..ttt ettt ee e e e e e ettt e e s e e e e e et ee e aeseeeeeeaaeebaaa s seeeeeaaeesssasasseseeeseeessssanssseeeeeseennes 15

MY COMPANY ...ttt ee e e et etae et e e e e e e e e e e e e e e e eeeeeeeeesesesesessssssasasasasasasssssssssssssssssssssssnsnsnsnnns 15

User ACCOUNTS fOr MY COMPANY ......vveeeeeieeeeeieeeeiteeeetee e e sttt a e ettt e e ssteaeesastaaessteasassseaasssssaeesssesaessens 18
ASSOCIATIONS. ...ttt ettt ettt et e ettt e e e e e sttt e e e e e sasausbtteaaeessasstaeaeeessasssnaneaeesanaaans 21

(64T 4T o= T VYo o USSR 26

L3 L=T o Lo T o N 28
Create Report fromM INVENTONY ....ciii ittt e e et e e et e e et e e e e s bee e e e bteeessnbaeesestaeessaseeeenaseeas 28
[0}V =T o1 o] oY 2SO PP PPPPPPPPPTIRN 28

ACG NOW FECOIT. ...ttt ettt ettt e e ettt e e e e st e s st a e et e e s sateasssabteassbteassasees 28

Lo 1o =l g SR SPPPRPIP 31

DL (o g =Tol ] (o SRS 32

Add selected records t0 G NEW FEPOIT ........cce..eeeeeeeeeeeeeteeee e e e ees st e e e e e e ts et aaeeeessasesaaeesssssssaeaaesansnes 34
Difference in CSPA & TFKA REPOItING DAtES ....vveeeiiiieeieiiee e et e et e e ettee e eette e e e e taee e sateeesenbaeeesntaeesensaeaens 36
Create Report for Washington State’s Children’s Safe Products Act (CSPA) ......cocveeeieerceeeiie e 36

SEED 10, ENEOE TAIGEEAGE ...ttt et e e e e e aaaaaaaaaaaaaaaaeaeaaasasasasasasasasaananans 36

SEEP 1D. REVIEW FUNCEION SOUS......nneeeeeeeeeeeeseteteeee e e eeestt e e e e e ettt e e e e e s et e e e e ee s sssseeaaesessnsssenaaaeesssnssseees 37

Step 1c. Upload Additional Information (OPtioNQl) ...........cceeeeeeeveeeeiieiieeeieeeecctee e ctee e et e s cveaeesaeea s 39

SEED 2. ROVIEW REDOIT ...ttt ettt e ettt e e ettt e e e e e st a e e e s s sssteaaesesssaassbaeaaeesssssssees 40

Step 3. Certify & SUDMIL REPOIt.........eeeeeeeeeeeeee ettt e e e e e ettt a e e e e et a e e e e e saatsaaaaaeeessssseees 41

Create Report for Oregon Health Authority’s Toxics-Free Kids Act (TFKA) ......oeeeciiieiciiee e 42

Step 1a. Enter Target Age and Bricks Sold or Offeredfor Sale.............uuevueeieeeveeeesiiieeeiieeeecieeeecveaeecveen 43

StEP 1B, REVIEW FUNCEION SOES.....eveeesieeesiieeeetiee e ettt stte e ettt e e et e e et e e et ta e s ssteasssseaassastaasesssenesnasens 43

Step 1c. Submit Recommendations for Oregon Health Authority (Optional) ...........ceeeeeveeeeccieeeecieeeenee, 45

Step 1d. Upload Additional Information (OPtioNGl) ...........eeeeueeeeeereeeeiiiieeeeeeeceeeeeiee e e ctea e eea e e 45
RENEWAI RUIE ..ottt ettt ettt s e st e st e st e esat e e sataensteesabeassesenssnenasees 45

Step le. Renew a Report Submitted to Oregon for a Previous Reporting Year ..........ccceeeveveeecvveeecvenennnn 45




SEEP 2. ROVIEW REPDOIT ..ottt ettt ettt ettt et e aeaesaaeaaaeaaaaaaaaaaaaaees 48

SEEPD 3. PAYMENE .ottt ettt ettt a e rar e s e s et aaaaaaaaeas 49

V(<] oo T (S PP P P PP PPPPPPPPPPPP 53
D £ PRSP 53
R0« 471 =T TSP 56
PUBIISEM 1. ettt ettt ettt ettt e e rbe e e bt e e s abe e s abe e s be e e bee e ate e s bee s beeebeeebaeeateeeabaesareenn 58
Search Product CateZOrY Data ......uueeeeeieeciiiiiieeeeeeciiete e e e e eeesttre e e e e e e ssttreeeeaesesasteaseeeeeassssaneeaessesansraeseeesesnnssnns 58

Reporting Guide Overview

This Reporting Guide describes the features of the High Priority Chemicals Data System (HPCDS) and
explains how to use it. The guide presents step-by-step directions, explanatory notes, and tips for using
the HPCDS effectively. The guide is organized by HPCDS module and feature, with screenshots of the
HPCDS interface to illustrate instructions.

Other HPCDS resources are available from the Help section of the HPCDS application.




Introduction

What is the HPCDS?

The High Priority Chemicals Data System (HPCDS) is an online platform that supports reporting of information

on the presence of chemicals of concern in children’s products required by the Oregon Toxic-Free Kids Act
(TFKA) and the Washington Children’s Safe Products Act (CSPA).

The HPCDS is a project of the Interstate Chemicals Clearinghouse (IC2), an association of state, local, and tribal
governments that promotes a clean environment, healthy communities, and a vital economy through the
development and use of safer chemicals and products. The IC2 is a program of the Northeast Waste Management
Officials' Association (NEWMOA), which provides management and staff support for IC2 and serves as its fiscal
agent.

Broadly, the HPCDS provides the following functions and features:

e Registration: Create a new user account and company; validate your email address and log in; and reset
aforgotten password.
* Manage:

o My profile: View and update username, job title, contact information, security
questions.

o My company: View and update company name and address. View and approve or deactivate user
accounts associated with your company. Request authority to submit on behalf of another
company and accept, reject, and assign authority to submit on behalf of your company.

o Change password: Change your HPCDS password.

* Reports:

o Create Report from Inventory: Add, edit, and delete inventory records. Create and submita
report to the Oregon Health Authority or Washington Department of Ecology using data
from your inventory.

o View & Edit Draft Reports: View, edit, and save copies of draft reports created for your
company. Also view and copy submitted and published reports.

o Search Product Category Data: Search, filter, sort, and download information reported to the
states by manufacturers of children’s products.

* Help:
o About HPCDS: Learn more about the HPCDS.
o FAQ: View answers to common questions about the HPCDS.
o Reporting Guide: Find the most recent version of this reporting guide.
o Search Guide: To review data reported by manufacturers of children’s products

This reporting guide provides instructions for using the functions and features listed above.

IMPORTANT: the HPCDS is optimized for the Chrome browser. It should work with Firefox and Safari but is not
guaranteed to operate using Internet Explorer (IE). If you are not using Chrome and are having trouble, please
install and try Chrome before asking for technical support.
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https://hpcds.theic2.org/
https://www.oregon.gov/oha/ph/HealthyEnvironments/HealthyNeighborhoods/ToxicSubstances/Pages/Toxic-Free-Kids.aspx
https://www.oregon.gov/oha/ph/HealthyEnvironments/HealthyNeighborhoods/ToxicSubstances/Pages/Toxic-Free-Kids.aspx
https://www.oregon.gov/oha/ph/HealthyEnvironments/HealthyNeighborhoods/ToxicSubstances/Pages/Toxic-Free-Kids.aspx
https://ecology.wa.gov/Waste-Toxics/Reducing-toxic-chemicals/Childrens-Safe-Products-Act

Who to contact about the HPCDS?

For HPCDS technical questions or support, please email hpcds@theic2.org. For more information about state reporting
requirements, visit:

e  Oregon Toxic-Free Kids Act, and contact toxicfreekids.program@odhsoha.oregon.gov
e  Washington State Children’s Safe Products Act, and contact cspareporting@ecy.wa.gov
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mailto:hpcds@theic2.org
mailto:toxicfreekids.program@odhsoha.oregon.gov

Registration
Create a New Account

1. Navigate to https://hpcds.theic2.org. Click on the Register link. It is located below the Log in button

andin the upper-right corner of the page.

High Priority Chemicals Data System (HPCDS) ICT o oo

Home Reports = Manage = Help =

ABOUT US CONTACT US

2. Complete part 1 by entering user information. Be sure to enter and reenter your password. Your password
must be a minimum of 6 characters and include at least one of each of the following: upper case letter,
lower case letter, number, and special character.

High Priority Chemicals Data System (HPCDS)

Register
Create anew account.
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https://hpcds.theic2.org/
https://hpcds.theic2.org/Account/Register

3. Complete part 2 by selecting and providing answers for three security question.

High Priority Chemicals Data System (HPCDS)

Home  Reports = - - Register Login

Register
Create a new account.

4. Complete part 3 by selecting a company that is already registered within the HPCDS (first radio button) or
entering company information to register a new company (second radio button).

High Priority Chemicals Data System (HPCDS)

Home Reports = Munage = Help - Register  Login

Register
Create a new account.
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Register

Create anew account.

3 Comoiy Infe .

Register

5. Error messages will display directly below any required fields that you have not completed. You must
resolve all errors before you can register.

Register

Create anew account.

2 Security Questionn

Register

6. After you provide all required information, click the Register button.
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Validate Your Email Address and Log in

1. Uponclicking the Register button, the HPCDS will send an email to validate the email address provided
during registration. You will not be able to log in until you have completed this step. If you do not
receive an email to validate your email address, you may click the Resend button to have the email sent
again. If you still do not see the email after clicking the Resend button, be sure to check your
spam/junk folders.

High Priority Chemicals Data System (HPCDS) IC' abieovs)

Logout

Account Information Submitted

Thaei you for registering for o HPCDS sccount. Please check your email for & message 10 validate your el address. You will not be sbe 1o login snd enter your reports ur

ABOUT US CONTACT US

IMPORTANT: Some companies have a difficult time receiving the automated HPCDS emails. If the emails
are located in your spam/junk folder, please mark hpcds@theic2.org as a trusted sender and request a
new confirmation link. If they are not, we have a couple methods to troubleshoot. Please contact an
HPCDS Administrator at hpcds@theic2.org.

2. Check your email for a message to validate your email address. Click on the link provided in the email.
You will not be able to log in until you complete this step.

) Confirm your HPCDS account - Message (HTML)

File Message Help @ Tell me what you want to do
Fri 10/25/2019 3:40 PM
HPCDS (prod) <hpcds@erg.com>

Confirm your HPCDS account

To frances.williams@toyco.com

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

Please confirm your HPCDS account by clicking the following link: https://app10.erg.com/hpcds/Account/ConfirmEmail?userid=edObb743-cd14-48a9-
91f8-2c47d6b01d45&code=XDCvmFNepy1TZU4nPDuRy%2FTRxglQy4YeqwHDb1tydpYx3YXIAya09ySRSAOwcizUmDIyGuKhiZekPmyYDIS%2BaE%
2BACcfI1DdiriJN6N%2Fp4pYelxEl2wwndxHkfG7HS8CEMTUdIrxFNIVB6MS8BEVMAQSLFpgT1Im3AdEDMRWI7e3%2B1KwB1s8gUHIUAVkoKGXdII89z

If clicking this link does not work, try copying and pasting the URL into the address bar of your web browser.
If you need help, please contact the HPCDS application administrator, Topher Buck, at 617-367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.
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3. Upon clicking the link provided in the email, you will be directed to the HPCDS and will see a message

that your email address has been confirmed.

High Priority Chemicals Data System (HPCDS) | 6 pasrtemon

Home Reporcts ~ Manage ~ Help ~ Frances Willisens - Toy Ca. Logout

Confirm Email.

Thiari you for confirming your emall. Please click here to Continue

ABOUT US CONTACTUS

II«J;E]!M ia

4. Click Continue and the page will display a message that an HPCDS administrator will review your account.
You will receive an email with login instructions after an HPCDS administrator approves your account.
Please allow at least two business days for account approval. (If you are creating a new user account for
an existing company account, another user for your company must approve your account.) If you do
not receive an email message alerting you that your account has been approved, you may click the
Resend Request for Access button to have the request for access email sent again.

High Priority Chemicals Data System (HPCDS) IC: A

Email Address Validated

Thark for validating you ail address for your HPCDS account.

AnHPX our 200Ut 9 you wil receive s emall with logininstr

Resond request for acoess

ABOUT US CONTACT US

]i’(‘ii]?‘i]

5. Check your email for a message indicating that your HPCDS user account is active, with login

instructions.
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HPCDS new user account is active - Message (HTML)

File Message Help Q Tell me what you want to do

Fri 10/25/2019 3:58 PM

HPCDS (prod) <hpcds@erg.com>

HPCDS new user account is active

To frances.williams@toyco.com

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

Your HPCDS user account is now active. To login to your account go to: https://app10.erg.com/hpcds/ and enter your email and password.

If you have any questions, please contact the HPCDS application administrator, Topher Buck, at 617 367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.

6. Tologintoyour new user account, click on the link provided in the email or go directly to
https://hpcds.theic2.org, enter your email and password, and click Log in.

High Priority Chemicals Data System (HPCDS)

Home Reports ~ Marage ~ Help ~ Register login

Login
£mad
frances.williams@toyco.com

Pasword

sesssssas

Rermamber me.

y Chemicals Data System constitutes acce;

ABOUT US CONTACTUS

Forgot Your Password

1. Navigate to https://hpcds.theic2.org. Click on the Forgot your password? link. It is located below the Log
in button.
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https://hpcds.theic2.org/
https://hpcds.theic2.org/
https://hpcds.theic2.org/Account/ForgotPassword

High Priority Chemicals Data System (HPCDS) IC) presrevory

Login

Emal

franceswilliams@toyco.com

Pasword

PETTTTTT
Reramner me.

Login

ABOUT US CONTACT US

LI - . |

Health r— ¢

2. Enter the email address associated with your user account and click the Email Link button.

High Priority Chemicals Data System (HPCDS) ICI FeR Ty

Forgot your password?

O S
A BN

ABOUT US CONTACT US

J{a';tilM ==

3. You will see a forgot password confirmation message.

High Priority Chemicals Data System (HPCDS) IC, o3

Forgot Password Confirmation.

Phease check your email to perform password recovesy.

B
A

ABOUT US CONTACT US
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4. Check your email for a message about how to reset your account password.

HPCDS account reset information - Message (HTML)

File Message Help Q Tell me what you want to do
Fri 10/25/2019 4:21 PM

HPCDS (prod) <hpcds@erg.com>

HPCDS account reset information

To frances.williams@toyco.com

This is an automatically generated email from the High Priority Chemicals Data System (HPCDS).

You have requested a password reset for your HPCDS account. Please click the following link and follow the instructions provided to reset your password:
https://app10.erg.com/hpcds/Account/VerifyUser?userid=frances.williams%
40toyco.com&code=NNvtWXF18TEJnJSrAgxZvOILREAtmuScvmiUemZrT36N1%
2Bx8H8Ik4YxVu6eoDLNWHKLISAs3tMtTSPTuypwUfCINPCzTOE0BcOZHgRAGSyoDzvCY6r4Hfgnwi771Yo6Z8PVEAaFITXepXj%2F1%
2FlaxgZNYvwlpVC1thaFGU7USaW0lynpm4NszHOoFiDKbuGegFgGIvBHQRPICTDA%2BkMUFdw%3D%3D

If clicking this link does not work, try copying and pasting the URL into the address bar of your web browser.
If you need help, please contact the HPCDS application administrator, Topher Buck, at 617-367-8558 x309 or hpcds@theic2.org

Please do not respond to this email.

5. Upon clicking the link provided in the email, you will be directed to the HPCDS, where you must answer
one of the security questions that you specified during account registration. Enter the answer to the
security question and click the Submit button.

High Priority Chemicals Data System (HPCDS) l( - HeotAtaty

Home Reports = Manage = Help = Register  Login

Security question

your ChEghood nickname?

B
AV B

ABOUT US CONTACTUS
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6. Enter and then reenter a new password and click the Reset button. You cannot use the same

password more than once.

High Priority Chemicals Data System (HPCDS)

Reset password

ABOUT US

CONTACTUS

7. You will see a message confirming that your password has been reset. Click the link to log in.

High Priority Chemicals Data System (HPCDS)

Home Reports = Manage = Help =

Reset password co

Your password has been reset. Please click here

ABOUT US

!“al[\‘l ad £COLO

o=

nfirmation.

%

CONTACTUS

8. Logintothe HPCDS by entering your email address and new password and then clicking the Log in

button.

High Priority Chemicals Data System (HPCDS)

Home Regorts » Manage = Help ~

ABOUT US

Login

ma

frances.williams@toyco.com|

43 prmemm

CONTACTUS

Register  Login

Register  Login




Manage
My Profile

1. Toview and edit your profile information, click Manage from the top navigation and then My Profile
from the menu or use this direct link: https://hpcds.theic2.org/Manage. You can also click the
linked user and company name in the upper-right corner of the page.

High Priority Chemicals Data System (HPCDS) (65 Jrvsimeorems

Home Reports(> Manage = ) Help ~ Frances Williams - Toy Co.  Ubg out

Manage

My Profile
Change your prohle

Email frances.williams@toyco.com
Company Name ToyCo. &

Name Frances Williams

Job Title Compliance Officer

Telephone Number [US] 123-456-7890

Password

Change your passworc

Security Questions

1. What was your childhood nickname?

2. Click the “Change your profile” link to edit your name, job title, and telephone number. Note that
you cannot update your email address on this page. To update your email address, please email the
HPCDS administrator at hpcds@theic2.org.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ¥ Help ~ Frances Williams - Toy Co.  Logout

My Profile
Email franceswilliams@toyco.com
Company Name ToyCo

First Name

Last Name

ams

Job Title

ce Office

Telephone Number This is 4 non-ULS. telephone number

7890

Security Questions

What was your childhood nickname?

frannie
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https://hpcds.theic2.org/Manage
mailto:hpcds@theic2.org

3. Scroll down on this page to make changes to your security questions. Here you can edit answers to your
existing security questions or select new security questions and provide new answers.

Security Questions

What was your childhood nickname?

frannie

What is the name of a college you applied to but didn't attend?

boston university

What was your favorite sport in high school?

4. Once you are finished making changes to the My Profile page, click the Update button to save your
changes. Error messages will display directly below any required fields that you have not completed or
that have other errors. You must resolve all errors before you can update your profile.

Security Questions

What was your childhood nickname?

frannie

What is the name of 3 college you applied to but didn't attend?

boston university

‘What was your favorite sport in high school?

@ The Answer field is required.

Update

1459




My Company

To view and edit your company information, click Manage from the top navigation and then My Company
from the menu or use this direct link: https://hpcds.theic2.org/Manage/MyOQOrganization.

High Priority Chemicals Data System (HPCDS)

Home Reporis ¥ Manage ¥ _Help ¥ Frances Williams - Toy Co.  Log out

Manage - Toy Co.

Con

Company ID(OID)

Legacy WA PINS

DUNS Number

Public Contact

My Company

1. Onthe My Company tab, you can view and edit your company name, DUNS number, and mailing and
physical address details. You can also change the public contact for your company by selecting a user
from the Public Contact drop-down list. Each company in the HPCDS must have a designated public
contact. The public contact should be the person at your company who can answer questions from
members of the public regarding the information reported by your company. The public contact’s
name, title, and contact information will be publicly disclosed with all company reports.

Please note that the first user created for a company is, by default, the company’s public

contact. We recommend that companies register at least two users for their company.
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https://hpcds.theic2.org/Manage/MyOrganization
https://www.dnb.com/duns.html

High Priority Chemicals Data System (HPCDS) |65 Srrrrmiren

Home Reports ¥ Manage ~ Help ~ Frances Williams - Toy Co. Log out

Manage - Toy Co.

Company Name
toyCa

Company 1D{O10)

Legacy WA PINS

DUNS Number

Public Contact

Frances Williars

2. Once you are finished making changes on the My Company tab, click the Save button to save your
changes. Error messages will display directly below any required fields that you have not completed or

that have other errors. You must resolve all errors before you can save your changes.

DUNS Number

123456789

Public Contact

Frances Williams
Mailing Address

Country

United States of America

Address, Line 1

123 Toy Lane

Address, Line 2

Suite 200
City State/ Province Postal Code
Toysylvania s 12345

Phiyslcal Address same as mailing address
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3. Once saved, you will see a confirmation message that your company information has been
updated.

High Priority Chemicals Data System (HPCDS)

Home Reports ~ Manage * Help ~

Frances Williams - Toy Co.  Logout

Manage

Your company information has baen updated.

My Profile

Change your profile

Emait franceswilliams@toyco.com
Company Name ToyCo, /
Name Frances Willlams

Job Title Compliance Officer

Teiephone Number [US) 123-456-7850

Password

Security Questions

1. What was your childhood nickname?

Answer: frannle

2.What is the name of a college you applied to but didn't attend?

Answer: boston university

User Accounts for My Company
New User, Pending Approval

The New Users, Pending Approval table displays all new users that have requested to have user privileges for
your company but have not been approved by an existing user.

1. User details are displayed in the table. Click the Accept button to allow a requestor to have user

privileges for your company. Reject any requestor you do not recognize or that should not be users for
your company.

High Priority Chemicals Data System (HPCDS)

Home Reports ~ Manage ~ Help ~ Frances Willlams - Toy Co.  Log out

Manage - Toy Co.

MyCompany  User Accounts for My Company

New Users, Pending Approval

Name Y  Emall Y ConhrmedEmal Y  TelephoneNumber Y  Requested On

Y

123.456: 7890

1-1of 1items




app10.erg.com

User

The User table displays all active and inactive users for your company. Staff turnover is common, we recommend that
companies have at least two active users. Note, HPCDS does not allow the user designated as the public contact to be
deactivated. If you are unable to deactivate a user for your company. Make sure that the user is not the public contact.
If the user you want to deactivate is the public contact, you must first assign a new public contact for your company.

1. Click the Deactivate button for any users that should no longer have user privileges for your
company.

Manage - Toy Co.
MyCompany  User Accountsfor MyCompany  Assoclations
New Users, Pending Approval
Name T Emall Y ConfrmedEmall Y Telephone Number Y Reguested On

No records to display
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2. Once you click the Deactivate button, you will see a confirmation message that a notice of

deactivation was sent to the user.

appl0.erg.com

3. Click the Reactivate button for any users that should be reinstated with your company.

Manage - Toy Co.

My Company

New Users, Pending Approval

Name Y  Emal

User Accounts for My Company  Associations

Teleghone Number

123-156-7890

Action

Action

1-20f2items

1-20f 2items

4. Once you click the Reactivate button, you will see a confirmation message that a notice of

reactivation was sent to the user.
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app10.erg.com
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Associations

Companies Requesting to Report for You, Pending Approval

1. The third table on the Associations tab is the Companies you report for table. Company details and
status are displayed in the table.

Companies you report for

2. Torequest authority to report on behalf of a company, use the search box to find the company, select
the company name, and click the Add button.

Companies you report for

SDW Test Company

Approved By Name: y AepowdOn  y  Action

TestCompariy

1-1of 1items

3. Once you click the Add button, you will see a confirmation message that a request was sent to the
company. The status for that request will display as Pending until it is approved.

appl10.erg.com
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4. Click the Deactivate button for any companies that you no longer want to report for.

appi0.erg.com

Allow a New Company to Report on Behalf of your Company

1. The second table on the Associations tab is the Companies that report for you table. Company details
are displayedin the table.

Manage - Toy Co.

My Company User Accounts for My Compary Associations

Companies requesting to report for you, Pending Approval

Reporting Company Name Y Reporting Company Mailing Address Y Requested By Name Y  RequestedOn 4 Y Action

No tecords to display

Notems to dispiay

Companies that report for you

Deactivate

1-10f1items
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2. Toallow a new company to report on behalf of your company, use the search box to find the
company, select the company name, and click the Add button. Organization information from
Washington’s CSPA Reporting Application was imported into the HPCDS.

Companies that report for you

tes v OAdw

Comgpany PN
Dvpartrmant of Ecology Testing Account cwaT7ra “ y  Approved By Name v ApprovedOn  yp  Action
Kerry's Test Company favdaib
Keery's Test Company 2 GBEhIS Dexctivate
SOW Test Company 2t

TestCompanyl maypida

1Bp5ghax

TestCompary 10

1-1of1items

Once you click the Add button, you will see a confirmation message that the company will be allowed
to report on your behalf.

app10.erg.com

4. Click the Deactivate button for any companies that should no longer report for your company.
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Companies that report for you

estCompanyl v OAw
satis 1y erios Comessy ek Address v AoowdOn g Adion
Active TestCompanyl 10 fontox 1 ¥ o /2019 1:51 PM Deactivate

1-10f Litems

Companies you report for

v ©awd
Statws Accountable Company "
i Y  Name * v Approved On v Action
Pending T

Once you click the Deactivate button, you will see a confirmation message that the company was
successfully deactivated.

app10.erg.com
Successfully deactivated 'TestCompany1

OK
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Companies Requesting to Report for You, Pending Approval

1. Thefirst table on the Associations tab is the Companies requesting to report for you, Pending Approval
table. This table includes all companies that have requested to report on behalf of your company but
have not yet been approved. Company details are displayed in the table. Click the Accept button to allow
a company to report for you. Reject any companies you do not recognize or that should not report for
your company.

High Priority Chemicals Data System (HPCDS) (63 Tmpimnsnion

Home Reports ~ Manage = Help ~ Frances Willlams - Toy Co.  Log out

Manage - Toy Co.

My Company User Accounts tor My Company Associations

Companies requesting to report for you, Pending Approval

Reporting Company Name Y Reporting Company Maling Address. Y Requested By Name

2. Once you click the Accept button, you will see a confirmation message that a notice of
acceptance was sent to users at the company.

app10.erg.com

3. This company will now appear in the Companies that report for you table.
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Manage - Toy Co.
My Company User Accounts for My Company Associations
Companies requesting to report for you, Pending Approval

Reporting Company Name Y Reporting Company Mailing Address Y  Requested By Name Y  RequestsdOn ¢ Y Action

Norecords to disphay

No Items to dispiay

Companies that report for you
v  QOAdd
St 1y TePortimgComoayRame o porting Compay MallingAddress  y  Approved By Name y  AorowdOn g Acion

1-1of titems

Change Password

1. Tochange your password, click Manage from the top navigation and then Change Password from the
menu or use this direct link: https://hpcds.theic2.org/Manage/ChangePassword.

High Priority Chemicals Data System (HPCDS) (63 Brmesarned

Home Reports ~ Manage = Help = Frances Williams - Toy Co.  Log out

Change Password

Current password

New password

Confirm new password

Change password

2. Enteryour current password, new password, and confirm your new password. Your password must be
a minimum of 6 characters and include at least one of each of the following: upper case letter, lower case
letter, number, and special character. You cannot use the same password more than once. Once you are
finished making changes, click the Change password button. Error messages will display directly below
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any fields that you have not completed or that have errors. You must resolve all errors before you can

change your password.

High Priority Chemicals Data System (HPCDS)

Home Reports ~ Manage ¥ Help ~

Change Password

Current password

New passviord

Frances Williams - Toy Co.  Logout

@ The New password fiekd Is required.

Confirm new password

Change password

3. Once you click the Change password button, you will see a confirmation message that your password has

been changed.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~

Manage

Your password has been changed.
My Profile

Change your profile

Email franceswillisms@toyco.com
Company Name ToyCo. /
Name Frances Williams

Job Title Compliance Officer

Telephone Number [US] 123-456-78%0

Password

Change your password

ip v Gamcas
CLEARINGHOUSE

Frances Williams - Toy Co.  Log out
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Reports
Create Report from Inventory

Inventory

1. Toview, edit, and create reports from your inventory, click Reports from the top navigation and then
Create Report from Inventory from the menu or use this direct link: https://hpcds.theic2.org/Reports.
You can also click the Home link in the upper left corner of the page.

High Priority Chemicals Data System (HPCDS) (63 o

Home Reports ¥ Manage > Help = Frances Williams - Toy Co.  Log out

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published)

Inventory

If you would like to upload data. please use the Function Set Template (xdsm)

Function Set
Show function sets for: Al Stotes
* Addrewrecord Delete X Upload
Chemical Concentration Category o

Product Brick vy  Component v  ChemicalName Y | ‘Fundicn Y orVakue lopm)

0 display

Add New Record

1. Toanew record to your inventory, click the Add new record button.

Function Set

Scos
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2. Enterrecord information into the pop-up box using the drop-down menus. Once you are finished
entering information for your record, click the Save button to save the record to your inventory.
Error messages will display directly below any required fields that you have not completed or that
have other errors. You must resolve all errors before you can save your changes. Note that

inventory records are not state-specific.

Function Set

® The Chemical Function feld i required,

3. The new record is displayed in your inventory.

High Priority Chemicals Data System (HPCDS) (63 deporemmreon

Home Reports ¥ Manage * Help ~ Frances Williams - Toy Co. Log out

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published|

Inventory Add Selected Remove Selected
Record(s) Record(s)

If you would like to upload data, please use the Function Set Template {.xlsm)
Create New Report

Function Set

Show function sets for:

+ Addnewrecord B Delete X Upiosd

Chemical Concentration Category
ProductBrick  y  Component T | orvelaloom
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You may also populate your inventory by uploading records via the Function Set Template. The template
is available on the Inventory page: https://hpcds.theic2.org/Reports. If you use the Function Set
Template, you will need to click the “Enable Content” button, shown below. Since Microsoft

Office 365 updates, “Enable Macros” may appear when opening the file or it can be found

under “file,” option “enable” if neither occur.

AutoSave (@ o) = Function Set Upload File (14)xIsm - Excel
File Home Insert Page Layout Formulas Data Review View Help TEAM P Search
(1) SECURITYWARNING Some active content has been disabled. Click for more degils. | Enable Content
Al v e HPCDS Template for Uploading Children’s Products Data into the Inventory
A B C D E F
1 [ HPCDS Template for Uploading Children's Products Data into the Inventory
2 Product Brick | - | Component = Chemical Name |~ | Chemical Function __~ Concentration Category _~ Concentration Value B
el
5

This workbook contains macros. Do you want to disable
macros before opening the file?

Macros may contain viruses that could be harmful to your computer. If
this file is from a trusted source, click Enable Macros. If you do not fully
trust the source, click Disable Macros.

Learn about macros

Disable Macros

Enable Macros

Inthe Function Set Template XLSM file you may also be presented with the dialog box shown below.

You must click the “Connect” button to use the template.

OData feed X l

t&8 https://npcdas.theicd.org/cdata/L_ProductCategory

Use anonymous access for this OData feed
Select which level to apply these settings to

Basic https://hpcds.theic2.org/

Web API

Organizational account

pte

If you use the Function Set Template, you must populate each function set element (column) with a
value from the provided pick-lists, following the guidance provided in the template. You can paste
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data into the template, but the entered values must correspond to the pick list values. Once data
entry is complete, save the file. Above the Inventory, click the Upload button. Then select the file to upload.
Once the file is successfully uploaded, the records will appear in your inventory. If there are any validation
errors in your uploaded data, the entire upload will fail. The Function Set Template must be uploaded

as an XLSM file type.

IMPORTANT: Please save the Function Set Template to your files for future editing and in case of difficulties
whiles reporting. Some reporters have experienced issues cutting and pasting records into the
template as well as duplicated records once uploaded. Please contact the HPCDS Administrator at

hpcds@theic2.org if you experience similar issues.

Edit a Record

1. Toaeditarecordinyour inventory, click the Edit button in the table row for that record.
Update record information using the drop-down menus.

Function Set

2. Once you are finished making changes to your record, click the Save button to save the updated
record to your inventory. Error messages will display directly below any required fields that you
have not completed or that have other errors. You must resolve all errors before you can save
your changes. The updated record is displayed in your inventory.
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High Priority Chemicals Data System (HPCDS)

Home Reports * Manage ~ Help ~

Inventory and Reports

View Existing Reports (Dralt, Submitted, and Published)

Inventory

If you would like to upload data, please use the Function Set Template [ xlsm).

+ Addnewrecoed B Delete 2 Upioad

Product Brick v Component

Delete a Record

1 U o
2 cLraningHouse

Frances Williams - Toy Co. Log out

AUd Selected
Record(s)

move
Record(s)

Create New Report

Show function sets for:

Chemical
Y Function Y

Concentration Category

or Value (ppm)

1. Toadelete arecord inyourinventory, click the Delete button on the right side of the record.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ¥ Help =

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published)

Inventory

If you would fike to upload data, please use the Function Set Template [xdsm).

+ Addrewrecord 8 Delete 2, Upload

‘Comgonent

Product Brick v

Frances Williams - Toy Co.  Logout

Show tunction sets for:
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2. Todelete multiple records from your inventory, select the records and click the Delete button at the
top of the table.

Home Reports ¥ Manage ¥ Help ~ Frances Williams - Toy Co.  Log out

Inventory and Reports

View Existing Reports (Draft. S itted, and Publishe

Inventory Add se [———
Recor Record(s)

Create New Report

1f you would like to upload dats, please use the Function Set Template (xdsm).

Function Set

+ Monrwnvtnr Ugiond

) Chemical Concentration Category
R Y LYo Function or Value (pom)

Show functionsetsfor:  aseasec

ol Water Toys Eaual t0 or groater than
“ v | Orhes Formaldetnde [$0-00-0] Dispersant 500 bt less than 1,000
10005155 2l

= Sun Protection

3 Inks/Dyes/Pigment: Toluene | 108-88-3]
Products [10000373] Inks/Dyes/Pigments [oluene [ 108-868-3]

3. Once you click the Delete button, you will see a message to confirm that you want to delete the

record(s). Click the OK button to delete the record(s). If you do not want to the delete the record(s),
click the Cancel button.

appi0.erg.com
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4. Once you click the OK button, you will see a confirmation message that your records have been deleted

successfully. The records are no longer visible in your inventory.

appl0.erg.com
Record(s) deleted successfully.

OK

Add Selected Records to a New Report

1. First select one or more records, then click the Add Selected record(s) button. You can repeat this step
multiple times to add additional records.
High Priority Chemicals Data System (HPCDS) {63 Fupsorsorons

CLEARINGHOUSE

Home Reports * Manage > Help ~ Frances Williams - Toy Co. Log out

Inventory and Reports
View Existing Reports (Draft, Submitted, and Published)
—
Inventory ‘ Add Selected l Remove Selected
Record(s) Record(s)
If you would like to upload data, please use the Function Set Template {xIsm). ——
Create New Report

Function Set

Show functionsetsfor:  iStates

+ Addnewrecord W Delete 2 Upload

Chemical Concentration Category
Function Y orValue (ppm)

Product Brick v Component Chemical Name v

Notes Ymion

Hesciy & mrcury Equal to or greater than dit
Spinning Tops/YoYos  \u L oys) | COMPOUNdS indluding methyl Mold /Press sgomne:-m;ooo # Edit
110005165 o BN mercury (22967-92-4)[7439-  release : B Delete
) pom B Delete
97-6)
Surface coatings {paints, Equal toor greater than 7 Edit
plating waterproofing  Methylenechloride[7509-2)  Antistaticagent 5,000 but less than
etc) 10,000 ppm & Delete -

Baby Carrier
{10000502]

Synthetic Polymers # Edit
{synthetic rubber, Aniline [62-53-3] Antistatic agent
plastics, foams etc.) ® Delete

Blankets/Throws (Non
Powered) [10002224)
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IMPORTANT: If receiving the error message “You must append at least one function set before creating a report” or
“zerorecords,” please confirm that the function sets have been selected and added to “Create New Report” first. If
applied to the current report, a small number will appear in the top right corner of the “Create New Report” button.

Inventory and Reports

ng.Beparts (Draft, Submitted. and Published

Migw.Exi

Inventory

If you would like to upload data, please use the Function Set Template [xlsm).

Function Set

+ Addnewrecord @ Delete 2 Upload

Product Brick v Component v Chemical Name

w function sets for:

Concentration
Y  Valve (ppm)

Use the checkboxes to select what you'd

..click "Add Selected Record(s)"

reater than 100

Add Selected Record(s) | Remove Selected Record(s)
Create New Report o

o B /

..and if you see a number
here, you're able to make a

v - llike in your report, then... -5
8 Woosiec Y P ) Tortmnant BTV than 500 pom new report
Synthetic Polymer: - g S
Hair Products Varlety [:7 [M:( m!:b" :w,u Antimony & Antimony compounds No function Equal to or greater than 100 7 Ed
1 ) isynthets e 4] Pt 3 z
Packs [10000676] Y P [7440-36-0} Contaminant but less than 500 ppm PRI
foams etc) N Delete
- i Textiles {synthetic fibers and Antimony & Antimony compounds No function 7 Ed
Rings {10001092} 5 : PQL to less than 100 ppm
74 Contaminant & Delete

0l

blends)

2. Once you have added records, you can create a new report. Click the Create New Report button. Inthe
Create Report pop-up, select the state, reporting period, and company for the report. (Note: the
reporting window opens four (4) months before the reporting period end date.) Click Start to begin

your report.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ¥ Help v

Inventory and Reports

View Existing Reports (Draft, Submitted, and Published)

Create Report

Inventory

If you would like to upload data, please use the Fi  Select

Function Set

+ Addnewrecord 8 Delete 2 Upload

Product Brick v Component

Spinning Tops/Yo-Yos

Metals Including
10005165] Sasfncine

Surface coatings (paints,

idialiond plating. waterproofing

10000502)

Blankets/Throws (Non
Powered) [10002224]

IMPORTANT: If experiencing duplicate function sets in a report, delete the submitted report, logout, then log back into

Start S

MEICUrY (ZZY07-YZ-0] 793y Telease
97-6]

Methylene chloride [75-09-2)  Antistatic agent

Antistatic agent

[ Clear Selection

pom

Equal to or greater than
5,000 but less than
10,000 pprn

Frances Williams - Toy Co.  Logout

Remove Selected
Record(s)

Create New Report

the system and create a new report. This issue results as a reporting issue rather than with inventory.
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Difference in CSPA & TFKA Reporting Dates

IMPORTANT: Reporting for Washington State's Children's Safe Products Act (CSPA) is
annual. EXAMPLE: When reporting children's products sold or offered for sale in 2023 in
that state, manufacturers should select 2022 (1/31/2024) as the Reporting Period when
creating a report in the High Priority Chemicals Data System (HPCDS). The HPCDS is the
online reporting system used by both states.

However, reporting for Oregon’s Toxic Free Kids Act (TFKA) is biennial. When reporting
for TFKA, select the even-numbered year that immediately follows the two-

year period during which the products being reported were sold or offered for sale, as the
Reporting Period in the HPCDS.

EXAMPLE: If reporting children's products sold or offered for sale in calendar years 2022
and/or 2023, manufacturers should select 2024 (1/31/2024) as the Reporting Period.

Instructions for reporting for both states' laws are found in the Reporting Guide. For
additional guidance on reporting for TFKA, see Complying with Biennial Notice
Requirement/Reporting for the Toxic Free Kids Act section of Oregon’s Frequently
Asked Questions for the Toxic Free Kids Act.

Create Report for Washington State’s Children’s Safe Products Act (CSPA)

1. You can edit the report name and change the reporting period in the fields at the top of the report.
The report name is intended to help you identify your reports and will be visible in the Reports
table. It will not be transmitted to the state(s).

Step 1a. Enter Target Age

High Priority Chemicals Data System (HPCDS) (6 Frrmmtwrn

Frances Williams - Toy Co. Log out

Step 1. Create Report for Washington

Toy Co.

Public Contact
Report Name

Reporting Pericd

Step 1a. Enter target age

Prodiuct Brick
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2. Inthe Step la. Enter target age table, click the Edit button to enter the target age using the drop-
down list and click the Save button. This is an optional data element for reporting to the Washington
State Department of Ecology. Target age is NOT REQUIRED for Washington State.

High Priority Chemicals Data System (HPCDS)

Home Reports ~ Manage ~ Help ~ Frances Willlams - Toy Co.  Log out

Step 1. Create Report for Washington

Toy Co.

Public Contact Frances Willlams {frances.willlams@toyco.com)
Report Name Revort for Toy Co. (11/6/2015

Reporting Period

Step 1a. Enter target age

Step 1b. Review Function Sets

1. Inthe Step 1b. Review function sets table, review the function sets in your report. To a delete a record,
select the record and click the Remove Record(s) from Report button. Note that this does not delete
the selected function set(s) from your inventory; it merely removes them from the report.

Step 1b. Review function sets

+ Add Recordls) from Inventory (@ Remove Recordis) from Report

Chemical Concentration Category or

T YT Function T Value (pom)

v  Component y  Chemical Name

Notes. T

Sarf,

Baty Carrier 10000502}

2. Toadd additional records from your inventory, click the Add Records from Inventory button. The pop-
up displays inventory records that are not already in your draft report. Select the record(s) you want to
add to your reports and click the Add Selected Record(s) to Report button.
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Sten 17h4 Revipw?unrfinn sets
Add Records from Inventory

Concentration

Product Brick Component Chemical Name g::""‘a' Category or Value Notes
Y b 4 > 4 Y  (ppm) R
Textles (syrithetic Equal to or greater g
Gloves [10005894] e Acrylonitrile [107-13-1] Coloration/Pi... than 5.000 but less
fibers and blends)
than 10,000 ppm
Add Selected Record(s) to Report

3. Once you click the Add Selected Record(s) to Report button, you will see a confirmation message
that your record(s) have been added to the report successfully.

app10.erg.com

Record(s) added successfully.

OK

4. Once you have completed Step 1, click the Save Draft Report button to save a draft of your report. The

draft report will appear of the Drafts tab of the Reports page. Click Cancel if you do not wish to save
your draft report.
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Step 1c. Upload Additional Information (Optional)

5. If you would like to upload additional information, such as laboratory data, with your report, click
the Upload button and select the file to upload. Once the file is successfully uploaded, it will be included
with your report. The file size limitis 10 MB.

Step 1c. Upload Additional Information (Optional) -

Select files... v Done

Save draft report Check Report 8 Review Report

Check Report

1. Once you have completed Step 1, click the Check Report button to identify any issues with your report
that will prevent submission. Red text will appear above the table in your report that lists each
warning. A red warning symbol appears next to the item(s) with issues in the table. You must resolve all
errors before you can continue to Step 2. Review Report.

Warning(s):

« 1function sets with chemical(s) that ‘Should not be reported to Wasingtion

+ Add Record(s) from Inventory W Remove Record(s) from Report

Chemical Concentration
Product Brick Component Chemical Name Rinction Category or Value Notes
Y Y Y Y  (ppm)
Homogenous 4-Nonylphenol; 4-NP and
Baby Diapers Mixture: Equal to or greater
Disposable) creams, Bindingagent than 5,000 SS
[10000494] than 10,000 ppm
? ) al to or greaty
Baby Carrier vSijaCE wi'mgé Methylene chloride [75- Antistatic Ea_“.'o e Za_er
[10000502] paints, plating, 09-2] e than 5,000 but less
i waterproofi : 7 than 10,000 ppm
Blankets/Throws Synthetic Polymers Antistatic
Non Powered) synthet 2 10000
110002224 ioia agent
10002224} plastics, foa
Mercury & mercury P
Spinning Tops/Yo- Metals (Including compounds including Mold / Press Q'M'f ¥ areat
R =5 2T s than 500 but less
Yos [10005165] alloys) methyl mercury (22967- release than 1,000 ppm
92-6)[7439-97-6] 2 b
Textiles (syntheti Equal to or greater
. SRR extiles (synthetic N e ” " ” = -
Gloves [10005894] > Acrylonitrile [107-13-1] Coloration/Pi... than 5.000 but less v

fihers and hiends)
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Step 2. Review Report

1. Once you have completed Step 1 and checked your report, click the Review Report button. Review
your report. The Export to Excel function is available as a tool for a reporter to check a report for errors
before final submissions. If additional changes are needed, click the Cancel and Return to Step 1
button. If no changes are needed, then click the Continue button.

IMPORTANT: The Export to Excel function allows a reporter to review the report for errors before final
submission but will not re-upload due to the groupings of 1. product brick & internal code and 2. chemical

name & CASRN. Please edit the original Function Set Template if changes are required.
High Priority Chemicals Data System (HPCDS)

Home Reports ~ Manage ~ Help ~ First Reporter Change - Active Org Change

Step 2. Review Report for Washington

Active Org Change

Public Contact First Reporter Change (reporter@erg.com)

Report Name Report for Active Org Change (12/20/2023)

Reporting Period 2023

B Export to Excel

Product Brick Component Y  Chemical Y  Chemical Function Y  Concentration Category Y TargetAge

Arsenic & Arsenic compounds including arsenic
Glass, Ceramic and Siliceous
Anklets [10001083] ot trioxide (1327-53-3) & dimethyl arsenic acid Coloration/Pigments
material £
(75-60-5) [7440-38-2]

Equal to or greater than 100 but less
than 500 ppm

Action Figures (Non Powered) Glass, Ceramic and Siliceous Equal to or greater than 500 but less
) S ¢ 2-Aminotoluene [95-53-4] Antistatic agent il
10006395] material than 1,000 ppm
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High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage ~ Help ~ Frances Williams - Toy Co. Logout

Step 2. Review Report for Washington

Toy Co.

Public Contact Frances Williams (franceswilliams@toyco.com)

Report Name Report for Toy Co. (11/10/2019)

Reporting Period 2019

y  Concentration Category

Attached information

Cancel and Return to Step 1

Step 3. Certify & Submit Report

1. Once you have completed Step 2 and reviewed your report, complete step 3 by checking the
checkbox to agree to the certification statement and clicking the Submit button.

For confidential business information (CBI): contact cspareporting@ecy.wa.gov.

High Priority Chemicals Data System (HPCDS) |05 b

CLEARINGHOUSE

Home Reports ¥ Manage ¥ Help ¥ Frances Williams - Toy Co. Logout

Step 3. Certify & Submit Report for

Washington

| certify, under penalty of perjury, that the information contained within my report
is true and correct, to the best of my knowledge, information, and belief.
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2. Once you click the Submit button, you will see a confirmation message that your submission was received.
The confirmation message includes a unique Disclosure ID. Disclosure IDs start with the relevant two-
letter state abbreviation, followed by a hyphen and a seven-character alphanumeric code. Prior to
submission, draft reports are assigned numerical Report ID numbers. These Report IDs, along with other
report attributes such as Report Name, help you identify and keep track of draft reports.

High Priority Chemicals Data System (HPCDS) |C2 NTEISTAT AMCAS

CLEARINGHOUSE

Home Reporis ¥ Manage ¥ Help ~ Frances Williams - Toy Co. Logout

Submission Received

Thank you for your submission. Your Disclosure 1D is "WA-jz33f8t"

You can view your report on the reports page. Your report will be published and made
available to the public in accordance with the program'’s procedures.

Click the button below to print this page for your records. You will also receive an
email confirmation.

Please contact the Washington Children’s Safe Products Act Program with questions:
Email: CSPAreporting@ecy.wa.gov

Phone: 360-407-6786
Print this page

Create Report for Oregon Health Authority’s Toxics Free Kids Act (TFKA)

1. You can edit the report name and change the reporting period in the fields at the top of the report.
The report name is intended to help you identify your reports and will be visible in the Reports
table. It will not be transmitted to the state(s).

High Priority Chemicals Data System (HPCDS) O3 S

CLEARINGHOUSE

Home Reports ¥ Manage ¥ Help ~ Frances Williams - Toy Co. Logout

Step 1. Create Report for Oregon

Toy Co.

Public Contact Frances Williams (frances.williams@toyco.com)
Report Name (i Report for Toy Co. (11/10/2019)

Reporting Period

Step 1a. Enter target age and bricks sold or offered for sale

Number of Bricks Number of Bricks Offered

Product Brick y TargetAge Y SoldinOregon Y forSaleinOregon ¥

Action

Baby Diapers (Disposable)
10000494] &
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Step 1a. Enter Target Age and Bricks Sold or Offered for Sale

1.

In the Step 1a. Enter target age and bricks sold or offered for sale table, click the Edit button to enter the
target age using the drop-down list and the number of bricks sold and/or offered for sale then click
the Save button. These are required data elements for reporting to the Oregon Health Authority.
Note: “Bricks Sold or Offered for Sale” refers to the refers to quantity of units/items for each of the
GS1 'bricks' specified in the HPCDS that were sold or offered for sale during the Biennial
Notice Period. Not sure how to determine this? Learn more about this requirement at
Complying with Biennial Notice Requirement/Reporting for the Toxic Free Kids Act section of

Oregon’s Frequently Asked Questions for the Toxic Free Kids Act.

Step 1a. Enter target age and bricks sold or offered for sale

Number of Bricks Number of Bricks Offered
Y  SoldinOregon Y  forSaleinOregon

. : v Save
Baby Diapers (Disposable ( s -
? : Rees3-12 v [150 200)
[10000494]1 & ‘ = ® Cancel

Baby Carrier [10000502] &

Product Brick v Target Age Action

Spinning Tops/Yo-Yos

[10C

16514

Gloves [10005894] A

Step 1b. Review Function Sets

2.

In the Step 1b. Review function sets table, review the function sets in your report. To remove one or
more records, select the record(s) and click the Remove Record(s) from Report button. Note that this
does not delete the selected function set(s) from your inventory; it merely removes them from
the report.

Step 1b. Review function sets

+ Add Recordis) from Inventory [ Remove Recordis} from Report

ical Concentration
Product Brick Component Chemical Name Functi Category or Value Notes
Y Y Y Y (opm) R
Binding agent
Baby Carrier Methylene chioride [75 Antistatic Ea 0 pr grealey
[10000502] 09-2] agent RED s
[10000502] 0 Bant than 10,000 ppm

Aniline [62-53-3]

10000

Mercury &

ercury
ops/Yo Metals (Including compounds including Mold / Press
Yos [10005165] alloys) methyl mercury (22967 release

92-6) [7439-97-6]

Equal to or greater
than 500 but less
than 1,000 ppm

5 S Textiles (synthetic x e =
Gloves [10005894] Acrylonitrile [107-13-1] Coloration/Pi...
fibers and blends)
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3. Toadd additional records from your inventory, click the Add Records from Inventory button. The pop-
up displays inventory records that are not already in your draft report. Select the record(s) you want to
add to your reports and click the Add Selected Record(s) to Report button.

Step 1b. Review function sets

Add Records from Inventory x
X Concentration
Product Brick Component Chemical Name gh'::' kal Category or Value Notes
Y. T b (Al Bl IS B B TOS Y

Equal to or greater
Acrylonitrile [107-13-1] Coloration/Pi... than 5,000 but less
than 10,000 ppm

Textiles (synthetic

Slove: 5894)
Gloves{10005894). | “gars and blends)

Add Selected Record(s) to Report

4. Once you click the Add Selected Record(s) to Report button, you will see a confirmation message
that your record(s) have been added to the report successfully.

appl0.erg.com

Record(s) added successfully.

OK
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Step 1c. Submit Recommendations for Oregon Health Authority (Optional)

1. Enter recommendations regarding technical, financial or logistical support considered necessary for the
implementation of innovation and green chemistry solutions related to HPCCCH used in children's
products. This step is optional.

Step 1c. Submit Recommendations for Oregon Health Authority (Optional)
Per Oregon Revised Statute 431A2.58(7), manufacturers may submit to the Authority recommendations regarding technical, financial or logistical support considered
necessary for the implementation of innovation and green chemistry solutions related to HPCCCH used in children's products.

My recommendations for the Oregon Health Authority include.............

Step 1d. Upload Additional Information (Optional)

2. If you would like to upload additional information, such as laboratory data, with your report, click
the Upload button and select the file to upload. Once the file is successfully uploaded, it will beincluded
with your report. The file size limitis 10 MB.

Step 1d. Upload Additional Information (Optional)

Select files... v Done

Save draft report Check Report Review Report

Renewal Rule

Has your company reported to the HPCDS for Oregon before, but information submitted about a children’s
product has not changed?

If a manufacturer has included a children’s product in a report for a previous reporting period and determines
there is no change to the information for the product except the number of units/items (i.e., Number of
Bricks...) sold or offered for sale in Oregon that was submitted in the previous notice, the manufacturer may
renew the previous report for a subsequent period. A renewed report does not require payment of the $250
per chemical fee. The manufacture must include the number of units/items of a Brick sold or offered for sale
during the new reporting period.

This option is only available if all information reported in the previous report is valid except the number of
units/items of a Brick sold or offered for sale. This option is available only for Oregon. To renew a report
submitted for a previous reporting period, follow the steps below:

Step 1e. Renew a Report Submitted to Oregon for a Previous Reporting Year

1. Inthe Published Reports section of your account, check the box next to the report that you would like
to Renew for a new period. Then click the Renew for new period button above the Published Reports

section to the right.
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Reports

Published Submitted Drafts

Published Reports

¥ Renew for newperiod [ Save Copy of Selected Report

Accountable Company  y  Report Name y Stte o DisdosurelD o r itted Date ut v o Date o  CBiStatus r

12/13/202311:41
AM

[Beport for TFK Test Account 12/13/202311:38 BillyBob
TFK Test Account or OR-uh1x1ly 2022 (toxicireekids program+2@. .
(12/7/2023) AM
(TFK Test Account)

Billy Bob

2. Inthe Renew Report pop-up, select the appropriate choices in the dropdowns for Reporting Period
and Company, if available. [The Company field will only be available for change if you are able to
report for more than one company.] Then click the Renew Report button.

Renew Report

lstep 1. Select the reporting period to renew the selected report , "Report for TFK
Test Account (12/7/2023)"

State Reporting Period

regon (OR) W

(D Selection Required

Company

ELETISS el Cancel

3. In Step 2. Renewing Report for Oregon, at the bottom of the screen, click the Edit button to the left of
the Update bricks sold or offered for sale section. Enter the number of items/units sold or offered for
sale during the reporting period for which you’re reporting. Then click the Save button. [Note: The
other data fields for this Renew section cannot be changed. If data for a Product Brick that was
previously submitted for these fields is no longer valid, you cannot use the Renew feature.]

Recommendations for Oregon Health Authority

Update bricks sold or offered for sale

Product Brick T  TargetAge Y  NumberofBridsSoldinOregon ¥ Number of Bricks Offered for Sale in Oregon ¥ Action
Action Figures (Powered) [10006396] & Under 3 = = ® Cancel

Once you have completed Step 1, click the Check Report button to identify any issues with your report
that will prevent submission. Red text will appear above the table in your report that lists each
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warning. A red warning symbol appears next to the item(s) with issues in the table. You must resolve
all errors before you can click Continue to Step 3. Payment: Oregon.

4. Onthe Step 3. Payment: Oregon screen, no payment is due. Complete step 3 by checking the
checkbox to agree to the certification statement and clicking the Submit button.

Step 3. Payment: Oregon

TFK Test Account

Report for TFK Test Account {12/7/2023) {renewing)
Reporting Period 2020

Payment Amount

1 Chemical(s) Reported
1 Chemical(s) Previously Paid

0 Chemical(s) for payment x $250
Total Payment Due: $0

Select from the payment options below:

® No payment is due for your report

I:I | certify, under penalty of perjury, that the information contained within my report is true and correct, to the best of

my knowledge, information, and belief.
Cancel andReturntoStep2 | Certify and Submit

Cancel
1. Click the Cancel button to return to the inventory. Your draft report will not be saved.
Save Draft Report

1. Clickthe Save Draft Report button to save a draft of your report. Once you click the Save Draft Report
button, you will see a message to confirm that your draft report was successfully saved. Click the OK
button to view all your saved draft reports. Click the Cancel button to remain on the Create Report page.

appl10.erg.com

Successfully saved ‘Report for Toy Co. (11/10/2019)' report info.
Do you want to go to your draft reports?

oK Cancel
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Check Report

1. Once you have completed Step 1, click the Check Report button to identify any issues with your report
that will prevent submission. Red text will appear above the table in your report that lists each
warning. A red warning symbol appears next to the item(s) with issues in the table. You must resolve all
errors before you can continue to Step 2. Review Report.

Warning(s):
« 1brick{s) where ‘Targ
« 1 brick(s) where 'Numbe gon or number of bricks sold in Oregon is required..
Number of Bricks Number of Bricks Offered
Product Brick Y| wetiee Y SoldinOregon Y forSaleinOregon Y [ 2%
Ages3-12 20000 # Edit
Under 3 1234 1500 Z Edit
Birth-12 10 Z Edit
Spinning Tops/Yo-Yos =00 S
110005165 Under 3 150000 & Edit
Gloves [10005894] A Z Edit

Step 2. Review Report

1. Once you have completed Step 1 and checked your report, click the Review Report button. Review
your report. If additional changes are needed, click the Cancel and Return to Step 1 button. If no
changes are needed, click the Continue button.

High Priority Chemicals Data System (HPCDS)

Home Reports ¥ Manage » Help ~ Frances Williams - Toy Co. Logout

Step 2. Review Report for Oregon

Toy Co.

Public Contact Frances Williams (frances.williams@toyco.com)

Report Name Report for Toy Co. (11/10/2019)

Reporting Period 2020

Product Brick Concentration Category




Step 3. Payment

1. Once you have completed Step 2 and reviewed your report, continue to step 3 where you review

your payment amount and select the appropriate payment option.

Submit Payment Using a Credit Card

1. To Submit payment using a credit card, select this radio button. Check the checkbox to agree to the
certification statement and click the Certify & Proceed to Payment button. Note that this option will
direct you to a third-party website to enter payment information.

Step 3. Payment: Oregon

Toy Co.

Report for Toy Co. (11/10/2019)
Reporting Period 2020

Payment Amount
5 Chemical(s) Reported
0 Chemical(s) Previously Paid

5 Chemical(s) for payment x $250

Total Payment Due: $1250

Select from the payment options below:
® Submit payment using a credit card
Note: this option will direct you to a third-party website to enter payment informtion

@ | certify, under penalty of perjury, that the information contained within my report is true and
correct, to the best of my knowledge. information, and belief.

Submit payment by check

Certify and Proceed to Payment

2. Onthe payment page, review your transaction summary and enter customer information and click the
Next button.

— C & securecheckout-uat.cdc.nicusa.com/Checkout w 500 e 20 A e

Payment Type Customer Info Payment Info Submit Payment
Transaction Summary
Unit
o S > 4-Nonylphenol; 4-NP and its
e Description Erice Qimntlty, | ‘Amounit isomer mixtures including CAS $250.00
104-  4-Nonylphenol: 4-NP and its isomer mixtures including CAS 84852-  $250.00 1 $250.00 84852-15-3 and CAS 25154-52-3
40-5 15-3 and CAS 25154-52-3 Methylene chloride $250.00
75-09-  Methylene chloride $25000 1 525000 Arikne:  :$25000
2 Mercury & mercury compounds
including methyl mercury (22967- §250.00
62-53-  Aniline $25000 1 $250.00 92-6)
3
Acrylonitrile $250.00
7439-  Mercury & mercury compounds including methyl mercury (22967-92-  $250.00 1 $250.00 TOTAL  $1,250.00
97-6 6) L
107-  Acrylonitrile $25000 1 $250.00
13-1
Total $1,250.00 Need He|P?

Customer Information to be entered is the Card
Payment Type / Holder. For technical assistance call 1-855-255-4304
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4-Nonylphenol: 4-NP and its
isomer mixtures including CAS $250.00
84852-15-3 and CAS 25154-52-3

Credit Card

Methylene chloride $250.00

Customer Information Aniline $250.00

= Mercury & mercury compounds
Complete all required fields [ * ]

Country including methyl mercury (22967- $250.00
92-6)
ed Setes ' Acrylonitrile  §250.00
First Name * Last Name * TOTAL  $1,250.00
Frances Williams

Company Name
Toy Co Need Help?

Address * Customer Information to be entered is the Card
Holder. For technical assistance call 1-855-255-4304

TIP: If a payment being made from a non-US address is not working with an overseas postal code, try
using 00000 in that field.

3. Enter your credit card information and click the Next button

OREGON.GOV

Complete all required fields [* ]

Credit Card Number * @@ Credit Card Type 4-Nonylphenol; 4-NP and its
= o isomer mixtures including CAS $250.00

e VISA  DIscoveR 84852-15-3 and CAS 25154-52-3

T e i
Methylene chlonde $250.00
Aniline $250.00
Expiration Month * Expiration Year *

Mercury & mercury compounds
Select a Month v Select a Year v including methyl mercury (22967- $250.00

92-6)
Security Code * Acrylonitrile $250.00
H TOTAL  $1,250.00

Name on Credit Card *

Need Help?

You have selected to pay by credit card. Complete

Customer Billing Information and enter Credit Card
Information. For technical assistance call 1-855-255-
4304

4. Review your payment information and click the Submit Payment button.
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OREGON.GOV

oy Co
123 Toy Lane

Teysyana:Aza2ds Transaction Summary
Country Email Address

United States frances.williams@toyco.com 4-Nonylphenol; 4-NP and its

isomer mixtures including CAS $250.00

84852-15-3 and CAS 25154-52-3
Payment Info , Methylene chloride $250.00
Aniline $250.00

- Mercury & mercury compounds

including methyl mercury (22967- $250.00
Credit Card Name on Credit Card 92-6)
Visa *™*™1111 Frances Williams
Acrylonitrile $250.00

Exp. 12/2021
TOTAL $1,250.00

e

Need Help?

Review payment information. You may edit Billing
and Payment Method here if needed. When
complete, select Make Payment. You will receive a

© NIC 2019 Terms of Use | Privacy Polic)
= <4 Y printable receipt at the end of your successful

,,,,,,,  brnmmnrbinm: Cas Snrbninnl mrcietnnnn aail 4

5. Upon clicking the Submit Payment button, you will see a payment receipt confirmation message.
Select Print to printa copy for your records. Click the Continue button to return to the HPCDS.

OREQON.GOV

Payment Receipt Confirmation

Your payment was successfully processed. Select PRINT for a paper receipt. Call 1-855-255-4304 for technical assistance. Reports are published in
compliance with Oregon’s Toxic Free Kids Act. Email reporting questions to: toxicfreekids.program@state.or.us

firmation

Description Amount

OHA - High Priority Chemical Database

Total Amount Paid

SKu Description Unit Price  Quantity
104-40-3 4-Nonyipheno’; 4-NP and its isomer mixtures including CAS 84852-15-3 and CAS 25

Methysene chior $250.00
62-53-3 Aniline $250.00
7439-97-6 | Mercury & mercury compounds including methy! mercury (22967-92-6) $250.00
107.134 Acrylonitrile $250.00
Total $
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Customer Information

Customer Name Frances Wiliams Receipt Date 1171072019
Company Name Toy Co Receipt Time 01:26:05 PM PST
Local Reference 1D OR-k73¢ync

Payment Info

Payment Type Credit Card Credit Card Number
Credit Card Type VISA Order ID
Name on Credit Card

Billing Information

Billing Address
Billing City, State
ZIP/Postal Code
Country

Phone Number 123.456-7890

This receipt has been emailed to the address below.

Email Address frances.wiliams@toyco.com

Submit Payment by Check

1. To submit payment by check, select this radio button. Enter check information and check the
checkbox to agree to the certification statement. Click the Certify and Submit button to complete
you the submission process.

Submit payment using a credit card

#® Submit payment by check

Payer:

Check date: 1171072019 B

Check number: 123 s
Check amount:

# | certify, under penalty of perjury, that the information contained within my report is true and
correct, to the best of my knowledge, information, and belief.

Mail check to:

Toxic-Free Kids Program

PO Box 14260

Portland, OR 97293-0405 USA

For express delivery mail to:
Oregon Health Authority
Office of Financial Services
Attn: Tom Anderson

800 NE Oregon St, Suite 200
Portland, OR 97232-2230 USA

Centy st

2. Once you click the Submit button, you will see a confirmation message that your submission was received.
The confirmation message includes a unique Disclosure ID. Disclosure IDs start with the relevant two-
letter state abbreviation, followed by a hyphen and a seven-character alphanumeric code. Prior to
submission, draft reports are assigned numerical Report ID numbers. These Report IDs, along with other
report attributes such as Report Name, help you identify and keep track of draft reports.
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Submission Received

Thank you for your submission. Your Disclosure ID is ‘'OR-hnipédm'

CAS Number Chemical Name Quantity Unit Price

Total : $1250.00
Mail-in Check Information
Payer Frances Williams
Check Date 11/10/2019
Check Number 123
Payer $1.250.00
You can view your report on the reports page. Your report will be published and made available to the publicin

accordance with the program's procedures.
Click the button below to print this page for your records. You will also receive an email confirmation.

Please contact the Oregon Taxic-Free Kids Program with questions:
Email: toxictreekids program@state.or.us
Phone: 971-673-0482

My Reports

1. Toview, copy, and edit your reports, click Reports from the top navigation and then My Reports from the
menu or use this direct link: https://hpcds.theic2.org/Reports?section=DraftReports- tab#Reports.

You can view all your published, submitted, and draft reports.

Reports
Published Submitted Drafts
Draft Reports
& Delete [# Save Copy of Selected Report
Accountable Reportit R LE
Report Name State 4 PO Updated Updated By Action
Covpny Y 2 4 @i Bty LB T Y Y
. 2 11/8/2019
Toy C /A 9 35 Del
oy Co. W. 2019 13 2:59PM Ml Delete
e Reportfor Toy Co. 15 e i 10/29/2019 \rﬂ'f e & bas
oy Co. 110/29/2019) W/ 8 2 11:00AM iland elete
(franceswillia...
Report for Toy Co. 10/29/2019 Feanees
Toy Co. (10729/2019] OR 2018 101 10:59AM \ M Delete

Drafts

1. Onthe Draftstab, you canview all saved draft reports. Click a report name to edit the report. Delete
reports using the Delete buttons. You can delete drafts one by one using the Delete buttonsin the
table rows or select to delete one or more reports using the checkboxes in the leftmost table
column and clicking the Delete button at the top of the table.
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https://hpcds.theic2.org/Reports?section=DraftReports-tab&Reports
https://hpcds.theic2.org/Reports?section=DraftReports-tab&Reports

Reports

Published Submitted Drafts

Draft Reports
[ Save Copy of Selected Report
Accountable Reportir Repol o
Report Name State Period D Updated Updated By Action
Company Y Y Y Y Y2 Y Y
Frances b
Report for Toy Co. - 11/8/2019 nOSa
Toy Co. 11/8/2019) WA 2019 135 259PM iw ams W Delete
frances.willia..
Frances
Report for Toy Co. 10/29/2019 e
Toy Co. (10/29/2019) WA 2018 102 11:00AM Williams  Delete
(frances.willia...
Frances
Report for Toy Co. 10/29/2019 s
Toy Co. (10/29/2019) OR 2018 101 10:59 AM Williams W Delete
(frances.willia...

2. Once you click the Delete button, you will see a message to confirm that you want to delete the report.

Click the OK button to delete the record. If you do not want to delete the record, click the Cancel
button.

app10.erg.com

Are you sure you want to delete? This cannot be undone.

oK Cancel

3. Once you click the OK button, you will see a confirmation message that your records have been deleted
successfully. The records are no longer visible in your inventory.
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app10.erg.com

4. Tosave acopy of a draft report, first select the report and then click the Save Copy of Selected Report

button. In the pop-up box, enter the reporting period and company using the drop-down lists and click

the Create Copy button.

Copy Report

5. Once you click the Create Copy button, the copy of the report will open, and you can make and save

changes.
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High Priority Chemicals Data System (HPCDS) (63 Yorpromcr

Home Reports * Manage ~ Help ~ Frances Willlams - Toy Co.  Log out

Step 1. Create Report for Washington

Toy Co.

Public Contact Frances Wililams (frances.willlams@toyco.com)
Report Name Copy of Report for Toy Co. 111/8/2019)

Reporting Perlod

Step 1a. Enter target age

Submitted

1. Onthe Submitted tab, you can view all reports that have been submitted but are not yet
published. Delete reports using the Delete button.

Reports

Published Submitted Drafts

Submitted Reports

[& Save Copy of Selected Report
: Reporting

Submitted Submitted By
y |lastUpdated o

WA WA-ffv49fn 2018

2. Onceyou click the Delete button, you will see a message to confirm that you want to delete the report.
Click the OK button to delete the record. If you do not want to delete the record, click the Cancel
button.
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3. Once you click the OK button, you will see a confirmation message that your report has been deleted

successfully.

4. Tosave a copy of a submitted report, first select the report and then click the Save Copy of Selected
Report button. In the pop-up box, enter the reporting period and company using the drop-down lists
and click the Create Copy button.

Copy Report

eporting period and

Copy of Report for

Create Copy [MeIE

5. Once you click the Create Copy button, the copy of the report will open, and you can make and save
changes.
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High Priority Chemicals Data System (HPCDS) |C2 e

CLEARINGHOUSE

Home Reports ¥ Manage ~ Help ~ Frances Williams - Toy Co. Logout

Step 1. Create Report for Washington

Toy Co.

Public Contact Frances Williams (frances.williams@toyco.com)
Report Name One More Report{for Toy Co.(11/8/2019)

Reporting Period

Step 1a. Enter target age

Published

1. Onthe Published tab, you can view all reports that have been published and are available on the public
search (https://hpcds.theic2.org/Search). See the Search Product Category Data section of this guide for

more information. Click on the Report Name to view the report detail. On this tab you can also view
the confidential business information (CBI) Status (only applicable for WA CSPA reports). If the CBI Status
field is empty, that means that a CBI claim has not been made. If the CBI Status is Pending, that means
that a CBI claim has been made, but the decision to accept or reject that claim has not been made. If the
CBI Status is Accepted, that means that the CBI claim has been accepted. If the CBI Status is Rejected, that
means that the CBI claim has been rejected.

Reports

Published Submitted Drafts

Published Reports

[ Save Copy of Selected Report

— Accountable A st Do Reportl  Submittec oo Published  CBI
Company Y [») v F’em:)dY Date Y Name/Org Y Date v Status v
First Reporter
WA 12/20/20... 4/4/2020
Active Org WA o 2018 e reporter@erg... g, Pending
q3qofbp 1:21PM (et O 9:36 AM
- - - First Reporter
o Report for Active WA - 12/20120... | A 4/42020
[ | Active Org Ors(12/20/2019) WA Towupd 2018 1:41PM ;r:::mirter;rg,rg. ar 936 AM Accepted
2202012 ctive Org)
= gt First Reporter \
= 1 P S OR- = 3/25/2020 s 4/4/2020
AdiveOrs o awihvac 2018 6:30PM . 9:36 AM
G N WA 3/31/2020 3/31/2020 .
Active Org WA S 2019 1:53PM X 1:55 PM Rejected
(Active Org
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2. The report detail view where the CBI Status is Pending, Accepted, or Rejected will display the date and
time when CBI was requested. Accepted and Rejected report detail will also include the date and time
when the CBI decision was made and who made the decision. The report detail will display the published
function set data, which, for Pending and Accepted reports, will always be none. Click Show Submitted
Data to view the Submitted Data. Then, on the resulting page, click Show Published Data to change the
view back to the Published data. The following two screen captures show a report where the CBI Status is

Pending.

Published Report (read-only) for Washington

Active Org
Public Contact (i First Reporter (reporter@erg.com)
Report Name Report for Active Org (12/20/2019)

Reporting Period 2018

Biiliishedbate 4/4/2020 1:36:41 PM

CBI Claim
CBI Status Pending

CBI Requested 4/4/2020 1:37:57 PM

Chemical Concentration

Product Brick v Component Y Chemical v Rl Y | Cotegory

No function sets to display

Published Report (read-only) for Washington

Active Org
Public Contact First Reporter (reporter@erg.com)
Report Name G Report for Active Org (12/20/2019)

Reporting Period 2018

Published Date 4/4/2020 1:36:41 PM

CBI Claim
CBI Status G Pending

CBI Requested 4/4/2020 1:37:57 PM

=
‘ C' Show Published Data .
csl o Chemical Concentration Target
Sidiis: W | oM Brick S || Component oy} S Chemical Y Function Y  Category Y Agee Y

Antistatic

Pending
agent

fragrances|
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